E. Fuel rdlink Overview

Here is a basic overview on using our new eCardlink website to access information on your
account.

Start by opening Internet Explorer and going to:
http://www.easyfuelinc.com
and choosing “Client Login.”

Enter your User ID and Password in the spaces provided, and click Submit.

ACCESS YOUR ACCOUNT

User ID: |

Password: |

¥ Remember my User ID

Submit

You are then presented with a menu of options:

Easyfuel Example User
MAIN MENU

Account No. 000000001

Select Your Option
Password Change

Inquiries & Reports
Transaction Inquiry
Fusl Summary Report
Billing Statzment

Reprint Invoice
Logout

]



http://www.easyfuelinc.com/

Password Change
Here is where you change your password, email address, name, or phone number that is
listed in eCardlink.

i WEB USER
easvfuel MAINTENANCE
UserID efiD0D1
Name |Eas;-.rfue| Example User
Aﬂa“ Ieﬁ@eﬁ.cnm
Password Il-l-l-l-l-l-l-
Phone1 (| ) | - x
Account
Number(s) 000000001 -
Submit |

RETURN TO MENU



Inquiries & Reports
For all of the below inquiries and reports, you can choose to display them on the

screen, download them, or have them emailed to you.

Transaction Inquiry

You can look at a list of transactions in a web page, or get an Excel file (csv) of
transactions. You can choose a date range or an invoice range, and either have all cards and
all vehicles, or select a specific range of cards or vehicles.

i TRANSACTION
E.|\5|.5"|"'l..lﬂ'l= INQUIRY

From E4jf mjf Eﬂﬂ?j

Range Thra [042]/]302] /2007 7]

Select by invoice

All Cards

Select a specific range of cards

Card Numbers

All Vehicles

Vehicle Numbers - ,
Select a specific range of vehicles

Sort By | Transaction Datej

Options
View |25 ¥ | transactions per page
Output Destination |Screen j

Submit |




Fuel Summary Report

This will give you a PDF summary of the fuel purchase transactions that have been
invoiced. You can choose a date range of invoiced transactions, and either have all cards and
all vehicles, or select a specific range of cards or vehicles, and sort by Vehicle or by Driver
card.

i FUEL SUMMARY
EAS‘I’fuﬁll REPORT

From |02 =|;{01 =]/ 2005 =]

Date

Range Thru |D.2j;|28j;|2005j
This repert displays only INWVOICED transactions
All Cards

Card Numbers
Select a specific range of cards

All Vehicles

Vehicle Numbers - :
Select a specific range of vehicles

Sort by Default -
Detail or - -
Summary | Detail J
Output -
Destination I Screen J

The repert will be displayed in POF format, ¥eu will
need Adobe Acrobat Reader te view or print the
repert. If you do not hawve Acrebat Reader, click en
the Adobe icon below to download it for fre=,

AT

Submit

RETURN TO MENU



Billing Statement
This will give you a PDF summary of invoices and payments, either all invoices or unpaid
invoices only.

i BILLING
easvfuel STATEMENT
Invoices - - -
to Display |Unpa|d Invoices Only J
Ul.ltlllll -
Destination |5creen J

The repert will be displayed in POF format, ¥eu will nesd
Adobe Acrobat Reader to view or print the report, If you
do not hawe Acrobat Reader, click on the Adobe icon
below to downlaad it for fre=,

]
Submit |

Reprint Invoice
This will give you a PDF that is exactly like the invoices sent to you every billing period

: INVOICE
easvfuel REPRINT

Select Invoice =
to Reprint ICL‘IEEEB - 2/08/05 J
Output -

Destination I Screen J

The reprinted inveice will be displayed in POF format,

“ou will need 2debe Acrobat Reader to wisw or print

the inwveice, If yvou do not have &crobat Reader, click
on the &doke icon below to downlead it fer fre=.

e
Submit |




Driver or Vehicle Card List

This will give you a list of Driver or Vehicle Cards. You can choose to only list active, or list
active and inactive cards. You can also choose whether to list by Description or by Card
number.

g DRIVER
EJH;S‘M”lumrl= CARD LIST
Card Types - . -
to Display |Actwe Cards Only J
Sort By |Car-:| Description j
Output Destination |Screen j
Submit |

RETURN TO MENU

At any time, you can return to the previous menu by clicking on “Return to Menu” at the
bottom of the screen. You can also logout by closing the window or, on the main menu,
selecting “Log Out.”

We hope you find this exciting new tool as useful as we do! Please call or email us if you have
any questions or difficulty using it.



